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Ma:
Un BH:
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BENH VIEN DA KHOA
* -j * ■>

TINH QUANG NINH

1. MVC DICH \
Nham dong vien, tao ddng lire, khuyen khich ngudi lao ddng tiep tuc phat huy

2. PHAM VI
Track nhiem ap dung: Ban Gi£m doc, cac khoa/phong thuoc.benh vien.

3. TAI LIEU VIEN DAN
Tieu chuin TCVN ISO 9001:2015;
Quyfit dinh so 1895/1997/QD-BYT ngay 19/09/1997 cua Bo Y l£ ve viec ban 

han i Quy che benh vien;
Luat kham chua benh so 40/2009/QH12 ngay 23/11/2009 cua Qudc Hoi;
Nghi dinh so 204/2004/ND-CP ngay 14 thang 12 nam 2004. cua Chinh phu ve che 

do lien luong doi vod can bo, cong churc, vien chuc va luc luong vu trang (sau day goi la 
Nghi dinh so 204/2004/ND-CP) da duoc sua ddi, b6 sung tai Nghi dinh s6 76/2009/ND- 

ngay 15 thang 9 nam 2009; Nghi dinh so 14/2012/ND-CP ngay 07 thang 3 nam 
2012 va Nghi dinh so 17/2013/ND-CP ngay 19 thang 02 nam 2013 cua Chinh phu;

Thong tu so 08/2013/TT-BNV ngay 31/7/2013 cua Bq Noi vu huong din thuc 
r r

hieh che domang bac luong thuemg xuyen va nang bac luong truoc thoi han doi voi can 
bo, cong chiic, vien chuc va nguoi lao dong;

Thong tu so 03/2021/TT-BNV ngay 29/6/2021 cua Bo Noi vu sua doi, bo sung 
ch£ do nang bac luong thuong xuyen, nang bac luong truoc thoi han va chS do phu cip 
than nien vuot khung ddi voi can bQ, cong chiic, vien chuc va nguoi lao dong;

QuySt dinh s6 1456/QD-SYT ngay 30/9/2021 cua So Y tS tinh Quang Ninh vS 
p f

z ban hanh Quy che xet nang bac luong truoc thoi han doi voi cong chuc, vien chuc 
va nguoi lao dong thuoc So Y te.
4 E)INH NGHIA/ VIET TAT

- BGD: Ban giam doc

- Phong TCCB: Phong To chuc can bo

- VC: Vien chuc

-HDLD: '? Hop dong lao dong
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BfiNH VIEN DA KHOA 
TINH QUANG NINH

To chuc cuoc h<?p tai dem 
vi noi VC, HBLB cong tac 

de rA sodt, dang ky danh 
sdeh VC, HOLE) du tieu 

chuan, dieu ki?n

H<?p phe duy^t danh sdeh 
VC, HDLD nang luong

Thong bdo bang vdn bdn 
ket qud xdt nang luong

Trinh Hoi dong Thi dua 
- khen thudng xem xdt, 

quy£t dinh

V£n ban yeu ciu cdc 
khoa/phdng ra sodt 
cdc trudng hop du 
dieu kien nang bac 

luong trade han

- Phe duyet danh sdeh VC, HDLD du 
dieu ki$n nang bac luong trade thdi 
han

Phong
TCCB

Phong
TCCB

Phong
TCCB

Hoi ddng 
nang luong

Cdc khoa, 
phong va 
vien chuc/ 
Hqp ddng 
lao ddng

QTJY TRINH .

NANG BAG LVONG TRUOC 
thCh han

5. NOI DUNG QUY TRINH
Trich
nhipm ‘ Al’/

- Cong van thong bdo ddn cdc 
khoa/phdng trien khai ddng ky xdt

\ nang bac luong trade thdi han do lap 
j thanli tich xuat sic tiong thuc liion 
I nhiom vu ddi vdi vien chuc, hop dong 

lao ddng.
- Quydt dinh cua Sd Y t£ vd vide ban 
hanh Quy che xdt nang bac luong 
trade thdi han d6i vdi cdhg chuc, vien 
chuc va ngudi lao ddng thupc Sd Y td.
- VC, HDLD trinh bay bdo cdo. tu ddnh 
gid ket qud edng tac tai cupc hop, neu 
thanh tich de xdt nang bac luong trade 
thdi han (Bang khen, Giay khen/ chidn 
si thi dua), quyet dinh nang luong 
thudng xuyen gdn nhdt.
- Cdc thdnh vien tham du cupc hop 
ddng gdp y kien, cdc y kien phdi duoc 
ghi vao bien bdn va thong qua tai cudc 
hpp. Bien bdn hpp theo mau sd 01 ban 
hanh kdm theo quy trinh nay..
- Sau khi cdc khoa/phdng hoan thion 
danh sdeh ddng ky thi npp ve phong To 
chuc edn bp.
- Phong TCCB tong hpp danh sdeh va 
cdc tai lipu lien quan (neu cd) trinh Hpi 
ddng Thi dua - khen thudng benh vipn 
xem xdt, quydt dinh kdt qud.

-------------------------------------- r ■ <

- Can cu ket qud hpp Hpi ddng, Bpnh 
vipn thong bdo bdng vdn bdn cho VC, 
HDLD ve kdt qud hpp xet nang bac 
luong trudc thdi han; quydt dinh hinh 
thuc edng khai trong benh vien, trong 
dd uu tien dp dung hinh thuc edng khai

MS:_______QT TCCB-03
UnBH: 01________
Ng£yhigu lye: 15/11/2022
Trang: 3/4



7. bd SOLirUTRU*

STT Noi liru
L1

2

Phong TCCB

3

tii\h Quang Ninh.

BENH vien da khoa 
tInh quang ninh

Phong
TCCB

i

6. BIEU MAU/PHU LVC

STT

2.

, QT TCCB-03 
01

Ma hieu
BM01/TCCB-03
BM 02/TCCB-03

H'

NANG BAG LlTONG TRI OC
IHOIHAN

• cermet

Guri ho so ve 
'• SoYte

Cac. 
khoci/phong 

va vien 
chic/Hop 
ddig lao. 

dong

5 \

Hoan thien ho so de nghi 
xet nang bac luong trade 

thdi han

tren moi tnrdng dien tir. Thong bao ket 
qua hop theo mau so 02 ban hanh kem

Sau khi co ket qua hop Hoi dong, 
VC/HDLD du tieu chuan, dieu kien xet 
nang bac luong trade thdi han nop 02 
bo ho so ve phdng To chdc can bo bao 
g&m:
+ Don xin nang bac luong trade han;
+ Bdng khen hogc Giay khen hoac GiAy 
chung nhan chien si thi dua (cong 
chung);
+ Quyet dinh luong gan nhit (edng 
chung); ______________________
- Tong hop, guri van ban de nghi nang 
bac luong trade thdi han, danh sach 
VC/HDLD de nghi nang bac luong 
trade thdi han kem ho so ve Sd Y te de 
tham dinh, trinh Hoi dong luong Sd 
hop, xet duyet, ra quyet dinh.

*7

_____________ Ten bieu mau / phu luc_________ '
Bien ban cuoc hop binh xet nang" jbac luong trade thdi han 
Thong .bao cuoc hop binh xet riang bac luong trade thdi 
han

Ma:
Lin BH:
Ngay hiSu lire: 15/11/2022
Trang: 4/4

____________ Ten ho so____________
Bien ban cuoc hop binh xet nang bac 
luong trade thdi han________________
Thong bao cuoc hpp binh xet nang bac 
luong trade thdi han________________
Van ban de nghi nang bac luong trade 
thdi han, Danh sach VC/HDLD de nghi 
nang bac luong trade thdi han va hd so 
VC/HDLD de nghi nang bac luong trade 
thdi han

Luu y: Sau khi het han, chuyen ho so xuong bo phan luu trie cud Benh vien Da khoa
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vienchuc, ... hop d6ng lao dong.

. Nguod. Ly do: ...

I

dr­
gong HdA XA HOI CHU NGHlA VIET NAM 

Dqc Up - Ty do - Hanh phuc

v

BENH VIEN DA KHOA TiNH
QUANGNINH

KHOA/PHONG:

BIEN BAN CUOC HOP , .
'BTfiff’^i fii^ng ifrjc Itro’ng tnrd’c tfroi h^n nam .

I. To chirc
-Thoigian: ...,h.... ngay
- Dja diem: Phong Giao ban khoa/phong
- Thanh phan:
+ Tong s6: .... Nguoi. Trong do:
+ Co mat: Nguoi
+ Vang mat:
-Chutri: :..

Thu ky: ...
II. Noi dung:

1. Lanh dao khoa phong trinh bay ly do, muc dich cuoc hop:
- Thue hien chi dao cua So Y te, cua Benh vien v$ viec trien khai dang ky 

xet nang bac luong truoc thoi han do lap thanh tich xuat sic trong thuc hien 
nhiem vu doi vdi vien chuc, hop dong lao thuoc khoa/phong minh quan ly ttieo 
dung nguyen tac bao dam khach quan, cong bang, chinh xac; khong ni nang, tru 
dap, thien vi, hinh thuc.

- Pho bien tieu chi xet nang bac luong truoc thoi han .theo quy dinh. Viec 
xet nang bac luong truoc thoi han thuc hien theo thu tu uu tien tu nguoi co 
thanh tich cao hon nhiSu hon den nguoi co thanh tich thip horn, it hon cho den 
het chi tieu 10% tong so vien chuc, nguoi lao dong cua khoa/phong.

2. Vien churc, hop dong lao dong trinh bay bao cao tu* danh gia ket qua 
cong tac tai cuoc hop, neu thanh tich de xet nang bac luong triroc thoi han 
(Bang khen, Giay khen/CSTD), cac thanh vien tham du1 cuoc hop dong gop 
y kien:

f

Luu y: Cac y kien dong gop, nhan xet phai duoc ghi vao bien ban va thong qua 
tai cuoc hop.

3. Danh sack dang ky xet nang bac luong trufre thdi han:
Sau khi xem xet, danh gia, khoa/phong thong nhat de xuat danh sach vien 

chuc, hop dong lao dong de nghi xet nang bac luong truoc thdi han do lap thanh 
tich xuat sac nam (xep theo thu tu uu tien) nhu sau:

Qudng Ninh, ngay thdng nam



Nam sinh Lirong dang hud'ng

Ho tenTT
NdNam B§c

* 6r 2 14

bguyenVSn A 23/08/19791 3,66 01/02/2020'5 12

r
HL

thVky CHU TRI

Chtrc vy, 
khoa/phdng

Ngach 
hoSc chirc 
danh nghl 

nghi^p 
(ghi du)

Ghi
chuH?

s6

1

Thiri difim 
hucmgtir 

ngay

Th^nh 
tich/Ctf 

quan QB

Ket luan
- Thu ky cuoc hop doc Bien ban cupc hop, 100% thanh vien du hop nhat tri 

thong qua bien ban, khong co y kien gi khac.
- Bien ban nay da duoc thong nhat thong qua hoi cung ngay de bao 

cao Hoi dong thi dua - khen thudng benh vien xem xet, quyet dinh theo dung.quy 
dinli./.

Truong 
khoa/phdng....

So 
thang 

d^ 
nghj 
nang 
bac 

luong 
TTH 
12 . 13

Bang khen
UBND tinh 

(Covid) 
nim 2022

'

(Bdc sT 
hang III) 

V.05.02.07

5 . j 6,
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Qudng Ninh, ngdy thdng ndm

- -I-- •i

)£ ngbj nang b?c lircrng tnrdt h?rNdm sinh

TT Hq vi ttn Ghi chd
Bac H$ s6B§cNam N&

i* Li ii4 £ £ 10 U.7 £ 13 14 II2 3

Ndm sinh Ltrong dang hiring

TT Hq vaten
s6Nam Na Bqc

Ll in [L 9 alL2 3 7 IL /4L.

GIAM DOC

Chirc vy, 
khoa/phdng

Chtrc vu, 
khoa/phdng

Thiri gian 
huohg b^c 
lucmg mdi 

tirngdy

Ghi 
chu

\ f

2. Hap dong lao dong (da dune xep hrang theo Nghi dinh 204/2004/ND- 
CP)

CQNG HOA XA HOI CHU NGHIA VIET NAM 
Ddc lap - Tu’ do - Hanh phuc

Thdnh 
tich/Co' 
quan QD

Thdnh 
tfch/Cff 
quan QD

Thtridi^m 
B§c H|s6 hiring ttr 

ngty

L.

Hr 
sd

THONG BAO
KerqiiObpxetna<^

Thin gian 
hiring bdc 
lucmg nrii 

tir ngdy

10 &

Thiri gjan 
tinh nang 
hgc lAti 
sautir

• ngdy

H

s6 
thing 
$ 

nghj 
n3ng 
b|c 

linmg 
TTH 
12*

So 
thang 

<Je 
nghi 
nang 
b?c 

lircrng 
TTH

De nghi n^ng hdc lucmg tnrfrc han

Thiri gian 
tinhndng 
b|c lAn 
sautir 
ngdy
11 {£

Luong dang huong

Thdidi^m 
hudngtir 

ngdy

Ngach- 
ho$c chfrc 
danh ngh£ 

nghigp 
(ghi flu)

__________ _____ _____ _______ ______L_LU_____II I I_____ |__^_______
A • A '9 >- Benh vien Da khoa tinh thong bao de cac ca nhan du dieu kien xet nang 

bac luong truac thoi han nam biet, thuc hien./.

Can cu ket qua hop xet nang bac luong truoc thoi han do lap thanh tich 
xuat sac trong’thuc hien nhiem vu doi vdi vien chuc, hop dong lao dong cua Hoi 
dong nang luong Benh vien nam . . ; . Benh vien Da khoa tinh-thong bao danh 
sach VC, HDLD du dieu kien xet nang bac luong truoc thoi han, cu thd:

1. Vien chuc:

Noi nhan:
- Ban Giam doc (de b/c);
- Cac khoa/phong;
-Liru: VT, TCCB

-tar*

13 h

S(5 Y TE TINH QUANG NINH
BENH VIEN DA KHOA TiNH

I

Huong 
luong theo 
ebfre danh 

ngb& 
nghi^p 
(ghi du)

' 4 £
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